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SMES Policy 1.11- Teacher Requests

At Sanders Memorial Elementary School, we are committed to creating balanced, supportive, and successful learning environments for every student. The class placement process is a thoughtful and collaborative process designed to ensure that each classroom is structured to meet the academic, social-emotional, behavioral, and instructional needs of all students.
For this reason, teacher requests will not be granted at Sanders Memorial Elementary School.
While we understand that families may have preferences based on past experiences, friendships, or familiarity with a teacher, granting individual teacher requests can create unbalanced class rosters, significantly different class sizes, and classrooms with disproportionate student needs. Our responsibility is to create the strongest possible learning environment for every student and every teacher.

How Class Lists Are Created
Class lists are developed through a careful review process involving teachers, administrators, and appropriate support staff. Each grade level works collaboratively to ensure that students are placed in classrooms that are balanced and supportive.
When creating class lists, the school considers a variety of factors, including:
· Academic strengths and areas of need 
· Reading and math performance data 
· Student learning styles and instructional needs 
· Individual Education Plan or 504 Plan considerations, when applicable 
· English language learner needs 
· Intervention and enrichment needs 
· Behavioral and social-emotional needs 
· Student relationships and peer dynamics 
· Student conflicts or concerns that may require separation 
· Positive peer connections that may support student success 
· Gender balance 
· Class size balance 
· The number of students requiring additional academic, behavioral, or social-emotional support 
· Teacher strengths, certifications, experience, and instructional expertise 
· Specialized programs, services, and scheduling needs 
· Input from current teachers who know students well 
· Administrative review to ensure fairness and balance across the grade level 

This process is designed to prevent one classroom from having an overwhelming concentration of students with similar needs while another classroom has significantly fewer students or fewer support needs.

Parent Input
Families are welcome to share information through email about their child that may help the school make an appropriate placement decision. For example, parents may communicate information related to:
· Learning needs or instructional supports 
· Social-emotional concerns 
· Significant peer conflicts 
· Medical or safety-related considerations 
· Important family circumstances that may affect a student’s success at school 
Parent input should focus on the student’s needs rather than requesting a specific teacher.

Final Placement Decisions
Final class placement decisions are made by school administration in collaboration with grade-level teams. Placements are carefully reviewed before class lists are finalized.
Class lists may be adjusted throughout the summer or at the beginning of the school year due to enrollment changes, staffing changes, student services, scheduling needs, or other schoolwide considerations.

Teacher assignments and class placements are final once school begins unless administration determines that a change is necessary to support the overall needs of students and the school.

Our Commitment
We recognize that every family wants the best possible experience for their child. Sanders Memorial Elementary is committed to placing students in classrooms where they can learn, grow, build relationships, and thrive.
By not granting teacher requests, we are able to create balanced classrooms, protect equitable learning opportunities for all students, and ensure that every teacher has a class roster that is manageable, diverse, and positioned for success.
Thank you for trusting our staff and administration as we work together to build strong classrooms and a successful school year
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