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SMES Policy 2.17- Stallion Express- Dismissal Change Procedures

At Sanders Memorial Elementary, the safety of our students is our highest priority. To ensure every child is dismissed accurately and efficiently, all changes to a student's normal dismissal routine must be submitted through our Stallions Express Dismissal Change Form.

How to Submit a Dismissal Change
Step 1: Access the Form
Visit the Sanders Memorial Elementary School website( https://smes.pasco.k12.fl.us/) and/or MachForm( https://smes.pasco.k12.fl.us/mform/view.php?id=56049) Select the Stallions Express Student Dismissal Change Form.( First button on webpage)
Step 2: Complete the Form
· Complete a separate form for each child if you have more than one student attending Sanders Memorial.
· Please ensure all information is accurate before submitting.
Step 3: Submit Before the Deadline( Deadline is at 3:00pm NO LATER)
To allow sufficient time to communicate dismissal changes to teachers and staff, forms must be submitted by:
3:00 p.m. on regular school days
1:00 p.m. on Early Release Days

Forms submitted after these deadlines will not be guaranteed and your child will follow their normal dismissal routine.

Step 4: Submit a New Form Each Day
If your child has the same dismissal change on multiple days, a new Stallions Express form must be completed and submitted for each day the change is needed. 

Important Dismissal Procedures
· Phone calls requesting dismissal changes will not be accepted, except in emergency situations as determined by school administration. You will be asked to fill out the form online. 
· Please submit only one dismissal form per child, per day. Do not submit a dismissal for a period or length of time. 
· We encourage families to keep dismissal changes to a minimum whenever possible. A consistent dismissal routine helps reduce student confusion, increases safety, and allows for a smoother dismissal process for all students.

· The Stallions Express Dismissal Change Form is intended for occasional or unexpected changes to your child's normal dismissal routine. It should be used as an "every once in a while" resource and should not be used to establish a recurring weekly dismissal schedule. If your child has a consistent weekly dismissal pattern (for example, going to a grandparent's house every Tuesday or attending an after-school activity every Thursday), we ask that you establish a regular dismissal plan with your child's teacher and the front office rather than submitting repeated dismissal changes each week.

· Once a dismissal change has been submitted, please avoid submitting additional forms unless necessary. Multiple requests for the same student may delay processing.

Our Commitment
The Stallions Express Dismissal Change Form was designed to improve communication between home and school while ensuring that every student arrives home safely. By submitting dismissal changes electronically, we can provide a more accurate, efficient, and secure dismissal process for our students and staff.
We appreciate your partnership, understanding, and cooperation as we work together to make dismissal safe, organized, and successful for every Stallion.
Thank you for helping us keep our students safe!

Created: 7/15/2026
[Type text]	[Type text]	[Type text]
	      [image: ]
District School Board of Pasco District 
Wide Accreditation-Southern Association of Colleges and Schools 
Council on Accreditation and School Improvement (SACS CASI)
Dr. John Legg, Superintendent
	
image1.png
V

=) &ﬂgéﬂs:ﬂ M!EMIMK* A

m féi LIt s





image2.jpeg
Sanders Memorial
Elementary School:

A STEAM Magnet




